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Jupekrop I'YTO «Komnaekctbii 1eHTp
BaHUs HaceneHus No3»
¢/ — JLM.TepexuHa

MNOJO/KEHHE
00 00paBoTKe U 3AMTE NEPCOHATLHBIX JIAHHbIX PA0OTHHKOB
rocyaapersentoro yupeaenus Tyabekoi odaacrn «Komniekenbii
HEHTP COLUHAABHOIO 00CIyRHBAHUS Hace ieHns N 3»

1. OBLIUE TTOJIOKEHHA

I.1. Hacrdsiee llonokeHde VCTaHaB/IMBAeT [MOPSAOK [MMOTYUCHHMA, YHeld.
00padOTKH, HAKOIIJIEHMSA M XPAHCHHUS JIOKYMEHTOB, COAEPXKAlUKUX CBCIACHHA.
OTHECCHHDBIC K EPCOHAIBHBIM JaliHbIM PA0OTHHKOB YUPeKACHHUS.

o2 [leab sttactosniero llosokenus - 3alUMTA  [IEPCOHATBHBIX  LdHHbIN
pabOTHHKOB YYPCK/ICHHS OT HECAaHKUMOHHPOBAHHOIO J0CTyla W pasiiaticiius.
[lepcotaibhble  JlaHHble  BCerja  SIBISIOTCS  KOHQUICHUHAIBHOH,  CTPOIO
OXpaHACMOit HHpopmallne.

1.3, Ocuosanuem Ui pa3padorkn  Hactodawero [losoxkenus SABIAIOTCH
Koucruiyvima P, TpyoBoit kojaeke P, apyrue JICHCTBYOLLME HOPMATHBIHO-
HPABOBLIC AKThI P’

I Hacrosimee  Tlosoxenue U M3MEHEHWA K HeMy  YTBCpWiakorcesd
PYKOBO/IMTCACM  VUPEKAEHHS M BBOASTCS [PHKA30M 110 y4pek/ieHuio. Beo
PabOTHHKH YHPCKCHUS JA0KHBI ObITh O3HAKOMJIEHBI 10l POCHUCH C JlaHHbIN
L [OTORCHHEM M H3MEHEHUAMHA K HEMY.,

2. IOHATHE H COCTAB IEPCOHA/IBHbBIX JAHHbIX

2.1, o1 nepconaibHbIMK JlantibiMi pabOTHUKOB [TOHUMAETCs HH(OpMallits,
HCOOX O, 1nMast padoTo,1aTe 0 B CBA3H ¢ TPY/LOBLIMH OTHOLICHUSMH H Kacarollascs
Kotikpertioro  pabornuka, a  Takke  cBe/leHus o dakrax, coOniTHax M
00CTOS T ILC TBAX  7KH3HKM  pabOTHUKA, O3BOASIONIMC  HACHTUDHLIMPOBATHL  ClO
JUYHOC T b,

T.24 KOHCTUTYLMK PO «(6H0pP, XPAHEHNE, NCNOAB30BAHWE M PACMNPOCTRAHEHWE MHDOPMAELMM O HCTHOR MKI3HN
auas 1114 TK P «3aumia nepcoHanbHbix  AaHHbiXx - pabBoTHWKOB»;  3akoH  «086  nHpopmalinn

HOOPMAaTA3aLMK 1 3a1mTe nHdopmauuns Ne 149-®3 ot 27.07.2006r.; @3 PP «O NepcoHantHoix dantuix . i
152 @3 o1 27.07.2006r.



2.2, IlepcoHanbupie AaHHble  paboTHHKA COLICPXKATCA B OKyMeHTax
HICPCOHANLHOrO yyeTa paGoTHHKOB — JIHYHOM Jejie paboTHHKa, JIMYHOI KapTouke
1o yuery kaapos (T-2), tpyosoi KHHXKKe.

2.3. Cocras nepconansmix J@HHBIX paboTHHKA:

- AHKeTy"

- aBToOHorpadus;

" AOKYMCHTDLI 00 06pazoBanum:

" CBC/ICHUA O TPY/10BOM U 0B11em craxe;

" CBC/ICHHS O Upe/ibLtylliemM MecTe padorl;

= CBC/ICHHS 0 COCTaBe ceMbH;

- IaCNOPTHbIC JIaHHbIe:

CBC/ICHHUS O BOMHCKOM yuere;

" CBC/ICHHA 0 3apaboTHOI 11aTe COTPY/IHUKA,

= CBCJICHHS O COLMABLHBIX JbroTax;

- CIICLHA/ILHOCTE;

" 3aHUMaeMasl J0KHOCTS;

- HaJlu4ue cy iumocrteii:

- a/Ipec MecTa KHUTEIIhCTRa:

- /lOMalIHui Tenedon;

- COJICPIKaHUE TPY 10BOIO JI0roBopa;

= KOITHH IIPUKA30B 110 JIMYHOMY cocTaBy;

" [IMAHBIC JIeJ1a W TPY/I0BbIC KHWKKY COTPY/IHUKOB;

~ OCHOBAHHS K [1pUKazaMm 1o JIUYHOMY cocTaBy;

- Aesa,  coxepkaiiue MaTepHabl 10  HOBbINICHHIO KBATHDUKALMY 1
Nepenojaroroske COTPYAHUKOB, UX aTTecTaluy, CJyKeOHBIM pacciie10BaHKs M;

- KOIIMK OTHeTOB, Hanpag/gempie p OpPraHbl CTATHCTUKMY;

~ KOITHK JIOKYMEHTOB 06 00pa3oBaHuu;

T PE3YJbTaThl  MeamuuHCKOrO o0ciie/loBanus  Ha [IpeamMer  roanocru
OCYLICCTBIICHUIO TPY10BhIX 00s3aHHOCTEl;

- dororpadus u unpe CBCACHHSA, OTHOCAUIMeCH NCPCOHANIBHBIM  TaHHBIM
paborHuka;

" PCKOMCHTallnu, XapakTepucTiky u T.I1.
2.4, Jlanuple AOKYMEHTbI  SIBNsIOTCS KOH(DUIEH M AT bHbIMU, Pexum

KOHGM/ICHIIHAaTbHOCTH HEPCOHAILHBIX  jlaHHBIX CHUMaeTes B cayyasy

0603.'111‘-”13’&”[1}[ WK 110 HCTCUeHHH 75- JICTHEI O CpoKa XPaHCHUSA, eciu HHOE He¢
OIIpCJICTICHO 3aKOHOM,

3. OBA3AHHOCTH PABOTOJATE IS

3.1. B uensx obecneuenus paB U cBOOOJ uyenoeka pu rpakiaHuHa
paboToaarens u ero HIpE/ICTaBuTEe I NpU 06paborie ICPCOHAIBHBIX JaHHBIX
paboTHIKa 06si3a1 b cobmmonars cienyionme o01ue TpeboBanus:

3.1.1. O6paborka IICPCOHANBLHBIX JIaHHBIX paboTHHKa MokeT

OCYICCTBIIATBCSA UCKIIOYUTENbHO B Hensx obecnedenus cobmonenns 3dKOHOB
H  HHBIX HOPMATUBHBIX 1IPaBOBBIX  aKTOB, cojelicTBUY paboTHHKam 1



TPYZI0YCTPOHCTBE, 00yueHHMM W NPOJABMKEHHM M0 ciyxbe, obecrneueHus
JIMMHOH  Oe30nacHOCTH  pabOTHHKOB, KOHTPOJS KOJIMYECTBA M Ka4yecTBa
BBITIOJTHACMOH paboThl U 00ecreUeHHs COXPAHHOCTH UMYLIECTBA.

3.1.2. Ilpu onpeneneHun obbema W copepikanus oOpabGaTbiBaeMbiX
NepCoHaNbHBIX JlaHHbIX paboTHHKA paboToaaTelb /I0JKEH PYKOBOACTBOBATHLCS
Koneruryuneir P®, TpynosbiM kojekcom P® u uubIMH  (enepatbHbIMHU
3aKOHaAMM,

3.1.3. Bee nepconanbHble JaHHble pabOTHHKA CIE/AyeT MOJYYaTh y HEroO
camoro. Eciu niepconasibhbie JlaHHble pabOTHHKE BO3MOKHO 110JIYUHTh TOILKO
Y TPeTheH CTOPOHBI, TO pabOTHUK JI0JKEeH ObITh YBEOMIIEH 00 TOM 3apaHee u
OT HETO JIOJIKHO ObITh MOJYUeHO ITMChbMeHHOe coryiacue. PaBoroaarens jloikeH
coO0IMTL pabOTHHKY O LEJsIX, NPEAnojlaraeMblX MCTOMHHKAX M CHOco6ax
OJIy4CHHs [I€PCOHAILHBIX [TaHHBIX, & TaKXKe O Xapakrepe MoIexalmx
ITO/IYYCHHIO MEPCOHANBHBIX JIAHHBIX M IOCJIEJICTBUAX OTKa3a pabOTHUKA JaTh
ITHCBMEHHOE COIJIACHE Ha UX MOJIyueHHE.

3.1.4. Paboronarens He umeeT mnpaBa nojiydaTh U 0OpaGaTbiBaTh
CPCOHANBHBIC JlaHHbIC PAOOTHUKA O €ro MOJMTHYCCKUX, PETUTHO3HBIX U MHBIX
YOCHKICHUAX U 4aCTHOM KHU3HW. B ciyuasx, HENOCPe/ACTBEHHO CBA3AHHMBIX ¢
BOIIpOCAMH TRY/IOBBIX OTHOUICHHH, B COOTBETCTBHU cO cT. 24 KoHcTUTYIMU
P® pabGoronare:ns Bipase noay4ath 1 00pabarTblBaTh JAHHbIE O YaCTHON KU3HH
paboTHHKA TOJIBKO C €0 TMCbMEHHOI'O COrIacHs.

3.1.5. PaGoronarenh He wumeer npasa nojiyyars MW oOpabdarTbiBaTh
EpcoHaIbHBIC JlaHHbIe pabOTHMUKA O €ro 4wWieHCTBE B  OOIIECTBEHHbBIX
O0BC/IMHEHUAX WM ero NpPOo(COIO3HON JIEATCIBHOCTH, 38 MCKIIOUCHHEM
ClTy4aes, IIPe/lyCMOTPEHHBIX (eiepalibHBIM 3aKOHOM.

3.1.6. Tlpu npuusTHM peluenwmii, 3aTpardBaroIUX UHTEpechl padoTHHKA,
paboTozaTeilb HEe MMEeT IpaBa OCHOBBIBATHCA HA IIEPCOHAIBHBIX JaHHbBIX
paboTHUKa, [OJYHEHHbIX HCKJIIOUUTENIbHO B pesyJbTare HX
ABTOMATH3MPOBAHHOH 00PabOTKH UJIH YTEKTPOHHOIO MOJYUECHHS.

3.1.7. 3aumTa nepcoHaibHbIX JAHHBIX PaGOTHHKA OT HEIPABOMEPHOTO HX
HCIIOIB30BaHUS WIIM yTpaThl 10J1KHa ObITh obecrieucHa paboro aTesneM 3a cuer
Cro CPC/ICTB B NIOPSAJKE, YCTAHOBJICHHOM (he/iepalbHbIM 3aKOHOM.

3.1.8. PabOTHUKM M UX NPEACTABUTENN IOIKHBI GbITh O3HAKOMIICHBI 1101
POCIIMCL ¢ JIOKYMEHTAMK  [IPSIIPUATHS, YCTAHABIMBAIOIUUMH  OPAIOK
00pabOTKK 11CPCOHAIBHBIX JIaHHBIX PaGOTHUKOB, a TaKkke 06 WX npaBax H
00s13aHHOCTAX B ITOH 06J1acTH.

3.1.9. PaGoTHHKM He J10JKHBI OTKa3bIBATHCS OT CBOMX [IpaB Ha COXpaHEHUE
U 3alUMTY TalHbI.

4. OBA3ZAHHOCTH PABOTHHKA
Pabotnuk o6s3an:
4.1. IlepenaBath paboroaare/io WIH ero HPEJICTABUTEIIO  KOMILIEKC
AOCTOBCPHAIX JIOKYMEHTHPOBAHHAIX NEPCOHAIBHBIX JIAHHbBIX, NEPeHEHb KOTOPBIX
YCTaHoBJICH Tpyn0oBbIM KoJaekcom PO,



4.2. CBoeBpeMeHHO B pa3zyMHblii CPOK, HE€ TMpeBBILANOIIMNA 5  jHelH,
coobuiars paboroaareo 06 U3MEHEeHUH CBOMX [ICPCOHAJIbHBIX JIaHHBIX.

5. lIPABA PABOTHHKA
PaboTHuk umeer npago:

5.1. Ha noanyto undopmaiimio o coux MCPCOHAIIBHBIX JIAHHBIX U 00pabOTKH
JTHX JIAaHHBIX.

5.2. Ha cBoGoaublil GecrnaTHplii JAOCTYIl K CBOMM IE€PCOHAJIbHBLIM JaHHBIM,
BKJIIO4As 1IpaBo Ha I10Jy4eHHe KOMuii jito60oii 3amucu, CoJlepxKallei nepcoHanbHble
AQHHBIC — COTpY/IHUKA, 338  HCKIIOYEHHEM  Clly4aes, PelyCMOTPEHHBIX
3aKOHO/1aTe/IbcTBOM PO.

5.3. TpeGoBath 06 MCKIOUEHUH MU HCTIPABJICHUH HEBEPHBIX HJTH HEMOJIHbIX
HCPCOHAILHBIX  IaHHBIX, @ Takke JaHHBIX, 00PaGOTAHHBIX ¢ HapylIeHHEeM
TpeOOBaHUH, onpeneeHHbIX TPYAOBBIM  3aKoHOzaTeNbcTBOM. Ilpu  orkase
paboTosaresis HCKIIFOUMTE WK HCIIpaBUTh NEpCOHAIbHBIE JaHHbIC COTPYIHMKA OH
MMCCT NpaBo 3aABUThH B MUCLMEHHOH (hopme paBoToaATEINO O CBOCM HECOMIACHH ¢
COOTBCTCTBYIONIMM O00OCHOBAaHMEM TAKOrO Hecoryiacus. | lepconanbhbie nanuble
OHCHOUHOTO  XapakTepa COTPYAHHMK MMEET HPaBO JIONOJHUTH 3asBJICHHUEM,
BLIPAXKAIOLLMM Cro_COOCTBEHHYIO TOUKY 3pEeHHS,

5.4. TpeGoBath 06 M3BCILIEHHH padoTojlaresieM Beex JIMLL, KOTOPBIM paHee
ObLIM COOBIICHBI HEBEPHBIE WM HEIOJHble IIEpCOHAIIbHbIC JIAHHBIE COTPY/IHHKA,
000 BeeX 1POU3BEICHHBIX B HUX MCKIIIOYCHUAX, UCTIPABIEHUSX UJIU JI0TIOIHEHUSIX.
5.5. OOGkanosat, B cyae moGbie HENIDABOMEPHBIE  JIeHCTBUS MK
OesnelicTBue pabotosares npu 06paboTke U 3amuTe ero IE€PCOHAJIbHBIX JIAHHbIX.

6. CbOP, OBPABOTKA H XPAHEHHE ITEPCOHAJIBHBIX JJAHHbBIX

6.1.  Tloayuenwue, oOpaboTka, XpaHeHHe W JH0GOe JAPYIroe HCIO/1b30BaAHUC
MCPCOHAIBHBIX JIAHHBIX PabOTHUKA MOKET OCYHIECTBIIATLCS MCKIIOUYUTEIBHO B
Heaax obecneueHuss cobIIOAeHHsS 3aKOHOB M MHBIX HOPMAaTHBHBIX [PABOBbIX
aKTOB, CO/ICHCTBUSI pabOTHHKAM B TPY/IOYCTPOHCTBE, O0YUCHUH, NIPOIBUKCHUS 110
pabore, obecrieuenus nuuHOI OesonacHocTH paboTHHKa, KOHTPOJIsI KayecTBa
BBIIOJIHACMON  paboThl, OuYepeHOCTH HPCIOCTABICHUSA  €KEroHOI0  OTITyCKa,
YCTAHOBIICHHA pa3Mepa 3apaboTHOM 111aThl.

6.2. Bee nepconanbHbie nanHpie paboTHuKa ciieayer noay4ars Y HEro camoro.
Eciu nepconanbhbie nanubie paboTHHKA BO3MOXKHO NOJIYyYHUTh TOJILKO Y TpeThei
CTOPOHBL, TO PabOTHUK JOJKEH ObITh YBEJIOMIIEH 00 3TOM 3apaHee W OT Hero
AOJIAKHO OBbITh OIYHEHO MUCEMEHHOE COIacHe.

6.3. Pabotosiatenn nosmken coobimts PabOTHHKY O LesX, NpeanoaaraeMbix
MCTOYHUKAX W CIIOCO0aX MOIyYeHHSs 11epCOHANbHBIX AaHHBIX, a TAKKE O XapakTepe
HOJUIC/)AIINX  TOJYYEHHIO MEPCOHANBHBIX JaHHBIX U IMOCJICJICTBUSIX  OTKa3a
PaboTHHKA J1aTh IMCBMEHHOE COIACHE Ha HX MoJIyycHue,

6.4. PaboTHuK npenocrasnser paboTojaTeNo 10CTOBEPHbIE CBEICHHS O cebo.
PaGoronarens HIPOBCPACT  JIOCTOBEPHOCTh  CBEJCHMit,  cBepsis  JaHible,
HIPCIOCTARICHHBIC PabOTHUKOM, C UMEIOIIUMHUCS Y paboTHHKa JIOKyMEHTaMmMu.



[IpejiocTasieHne pabOTHUKOM MOIOKHBIX JIOKYMEHTOB WM JIOKHBIX CBE/ICHUI
[IpM NOCTYIICHHH Ha PpaboTy ABJIAETCS OCHOBAHUEM JUIst pPaCTOPKEHUA TPYAOBOTO
J1I0r0BOpA.

6.5. llpu nocrynieHud Ha paboTy padOTHHK 3allOJHACT aHKCTYy M
aBToOUMOrpaduIo.

6.5.1. Ankera npejacrasiseT co0OH IepeueHb BOMPOCOB O IIEPCOHAILHBIX
JIlaHHbIX padOTHHUKA.

6.5.2. AHKeTa 3arnoJHseTcs pabOTHUKOM CaMOCTOATEIbHO. [IpH 3anoaHeH H
anKeThl PaBOTHMK JIOMKEH 3allONHATh BCE €€ rpadbl, Ha BCE BONPOCH! Japath
[IOJIHBIE OTBETHI, HE JIONYCKATh IIPOYEPKOB, TOMAPOK B CTPOIOM COOTBETCTBHH €
3aIIMCSIMH, KOTOPhIE CO/ICPXKATCS B €0 JIMYHBIX IOKYMEHTAX.

6.5.3. Asrobuorpadus - JIOKyMEHT, COJEpXKallMi  onucaHue B
XPOHOJIOIMUYECKON  110CJIel0BATE/IbHOCTH  OCHOBHBIX  STaloB  KU3HH 1
NeATe/ILHOCTH ITPUHAMAEMOro padoTHHKA.

6.5.4. Aprobuorpadusi cocrapisieTcsi B IIPOH3BOJILHOM dopme camum
padOTHUKOM.

6.5.5. Anxera u asrobuorpacdus paboTHHKA JOKHBI XPAHHTLCS B JIMHHOM
nene  paborHuka. B onuuHOM  jlenie  TAKKEe  XPaHATCH  MHBIC JIOKYMCHTDHI
[IEPCOHAILHOIO YHeTa, OTHOCAIINECS K [1ePCOHAIbHBIM JIaHHBIM paboTHHKA.

6.5.6. Jluunoe jeso paboTHUKA OQOPMISETCs I0C]Ie HM3JaHHus Ipukasa o
rnpueme Ha padory.

6.5.7. Bce 0KyMEHTbI JIMUHOIO JieJa MNOJAIIMBAOTCA B IalKy-
cKOpOCLIMBaTe/ b 00pa3ia, yCTaHOBIIGHHOro B opranu3alnu. Ha Hell ykasbiaroTes
damuiius, UM, OTHECTBO paboTHMKA, HOMEp JaTa MpHkasa O NPUHATHH H
yBOJIbHEHHU pabOTHUKA.

6.5.8. K KkaxjioMy JM4HOMY jeny npuiaraercsi (ororpadus paboTHHKa,
KOTOpasi KJIeUTcs Ha aHkeTe paboTHHKA.

6.5.9. Bece JIOKYMEHTbI, [1OCTyNaiollde B JIMYHOE JIeJlo, pacrojaralores B
XPOHOJIOIHHCCKOM TOPsi/IKke. B KOHIlE KaX/1010 JIMUHOTO J1e1a (pOpMUPYCTCs ONHCh
JIOKYMEHTOB, B KOTOPOH OIUCBIBACTCA Ha3BaHWE JOKYMEHTa, KOJIMHECTBO JIMCTOR
JI@HHOI'O JIOKYMEHTa, /laTa BKJIOYEHHs M U3bsATHS JOKYMEHTA U3 JIMYHOrO jle/1a |
[10 KaKOH [IPUYHHE H3bAT.

6.5.10. JInuHoe j1eJ10 BeJIeTCA Ha [POTSHIKEHUH BCEl TPYIO0BOH JICATEIbHOCTH
paboTHuKa. M3MeHeHH s, BHOCHMBIE B JIMYHOE JICNIO, JIOMKHBI ObITh MOATBEPIK/ICHbI
COOTBETCTBYIOILIUMH JJOKYMEHTAMH.

6.6. Jluunble Jena ¥ JUYHbIE KApTOUKH paGOTHHUKOB XPAaHATCA B OyMaKHOM
BHJI€ B [1aIIKaxX, 00eCIIeYBatOIIMM 3alUTY OT HECAHKIIMOHUPOBAHHOIO 10CTYIIA.

6.7. llocsie yBoiibHeHWst paboTHUKAa B JIMYHOE  JICJIO  BHOCHTCH
COOTBETCTBYIOIIME JIOKYMEHThI (3asiB/ieHHe pabOTHHKA O PACTOPKEHHUHU TPYI0BOIO
JI0roBOPAa, KOIMUs 1pHkasza 00 YBOJIbHCHHK), JICJIO Iepe/laeTed Ha XpaHeHue.

7. TEPEJIAYA TEPCOHAJ/IBHBIX IAHHbIX



7.1. Ilpu nepejnave repcoHanbHbIX JaHHBIX paboTHUKA paboToaarelib J0JKeH
co0um0/1aTh ciieyolme TpeboBanus:
- He coo0uaTh IepcoHallbHbIe JlaHHble pabOTHHKA TpeThell cTopoHe Oe3
MHCHMEHHOrO corjacus padDOTHHKa, 3@ MCKIIOUEHHMEM cJlydyacB, KoOIJla 9To
HEOOXO/MMO B LIGJASAX 1PElyNPEHICHHS YIPO3bl )KH3HK U 3/I0POBbIO paboTHHKA, a
TAKIKE B CllydasX, yCTAHOBIICHHBIX (he/iepalbHbIM 3aKOHOM;
- He coo0uIaTh nepcoHalbHble JaHHble pabOTHHKA B KOMMEpPUYECKUX Helisx 0e3 ero
[TACBMEHHOIO COIJIacUsl;
- NIPeAYNPEAUTD JIMILL, MOJYYalOIIMX [1€PCOHAlIbHbIE JIaHHbIE PAa0OTHHKA, O TOM, YTO
5TH JIaHHbIE MOTYT ObITh HCIIOJB30BaHbl JHIIb B 1ENSAX, JUIS KOTOPBIX OHH
cooOuleHbl, U TpeboBaTh OT ITUX JIMIL [OJATBEPKIACHHUS TOrO, YTO 3TO INPABHIIO
cobmojieno. Jluila, nosyyaroume nepcoHalibHbie JaHHble paboTHHKA, 00s3aHbI
c00/110/1aTh KOH(UIACHIIMAILHOCTD. JlaHHOE T0JI0KEHUE HEe paclipocTpaHsiercs Ha
0OMEH NepcOHAJIbHLIMU JIJAHHBIMM pabOTHUKOB B IOPSJKE, YCTAHOBJICHHOM
(benepanbHbIMU 3aKOHAMU;
- paspelath JOCTYI K IIepCOHAbHbBIM JJaHHBIM PabOTHUKOB TOJLKO CICIHAILHO
YIOJHOMOYCHHBIM JIMIAM, IIPH HTOM yKa3aHHbI€ JIMLA JOJKHbl HMETh IPaBoO
[10J1y4aTh TOJIBKO T¢ IEPCOHAIbLHBIC JaHHble pabOTHMKA, KOTOpbIC HEOOXO/MMbI
JUIs BBIITOJIHEHUS] KOHKPETHBIX (PYHKIIMH;
- HC 3anpaliiBaTh HMHQOPMALMIO O COCTOSHUM 3/I0pOBbs pabOTHMKA, 3a
HCKJIIOYEHUEM TeX CBEJICHHH, KOTOpblE OTHOCATCH K BOIPOCY O BO3MOMKHOCTH
BBIITIOJIHEHUS! PaDOTHUKOM TPY/0BOH (DYHKLMHU;

- [Iepe/laBatTh MepCcoHa/IbHbIE JaHHbIe pabOTHUKA [peACTaBUTENsIM pabOTHHKOB
B OpsA/IKE, YCTaHOBJICHHOM TpynoBeiM kojexcom P®, u orpanuuusars 5ty
UHPOPMALIMIO  TOJILKO TEMM I1epPCOHATIBHBIMU JIAHHBIMU  PabOTHHKA, KOTOphIC
HCOOXO/IMMBbI /U5 BBIITOIHEHUS YKa3aHHBIMU [IPEACTABUTEIAMU UX QYHKLM,

8. AOCTYH K IEPCOHA/TbHBIM JIAHHBIM COTPY/ITHHKA

8.1. BHyTpenuuii 10eTyn (LOCTYIl BHYTPH yupexeHus ).
[lpaBo j10¢Tyna K NepcoHaIbHbIM JIAaHHBIM COTPYIHHKA HMEIOT:
-~ PYKOBOJIMTE/Ib YUPEXKIACHHUSI;
- pabOTHUKH OT/IeN1a K& IpOB;
- PYKOBOJAMTE/IM CTPYKTYPHBIX I10JIpa3JICJICHUH MO HAMpPaBJICHHIO JIeATE]bHOCTH
(AOCTyI K JIMYHBIM JIaHHBIM TOJIbKO PaOOTHHKOB CBOEI'O MOJpa3/esieHHs) 1o
COIJIACOBAHUIO C PYKOBOJUTEIIEM YUPEIKICHHUS;

- LIpH TIEPEBOJIC U3 OJIHOrO CTPYKTYPHOI'O 110jipa3/ieIeHust B JIPYIroe J0CTYIT K
[IEPCOHAILHBIM  JIAHHBIM ~ COTPYJIHHKA MOXKET HWMETh PYKOBOJIMTENL HOBOIO
[101pa3/IC/IeHUs 110 COIIACOBAHMUIO C PYKOBOJUTENIEM YUPEHKICHMUSI,

- COTPY/JHHMKH OYXraJITepUM - K TeM JIAHHBIM, KOTOpble HEOOXOJAMMbI /s
BBINOJIHEHUS! KOHKPETHBIX (DYHKIIMH;

- caM pabOTHHUK, HOCHTE/b JAHHBIX.

8.2. Buemnuii nocryi.

[lepconaibhble  jaHHble  BHE — OpraHu3allid  MOIYT — NPEJCTABIATLCS B
roCy/IapCTBEHHBIC U HEIOCYIapCTBEHHbIC (DYHKIIMOHAIBHBIE CTPYKTYPb:



~ HAJIOTIOBbIC UHCTICKIMHU:
- IPABOOXPAHHTE/ILHBIC OPIaHbl;
- OpraHbl CTATUCTUKU:
- BOGHKOMAThI;
= OpraHbl COLMAJILHOI'O CTPAXOBAHMUSI:
- ICHCHOHHBIE (hOHIbI;
8.3. Jlpyrue opraunzanuu.
Crentenust 0 pabotHuke (B TOM umcIle YBOJIEHHOM) MOT'YT OBITH MpepoCTaBIIeHbI
APYroH Opranusaliu TOJIbLKO ¢ MUCHMEHHOIO 3anpoca Ha OJlaHKe YupexaeHHs ¢
[IPUJIOKCHHCM KOIIMH 3asBIeHUsS paboTHHKA.
8.4. Po/IcTBEHHHKH U YjieHbI cemei,
[lepconanbhble nannbie paboTHHKa MOTYT GbITh NPE0CTaBIIEHbI POJICTBEHHUKAM
WJIK YJICHAM €ro CEMbH TOJIBKO C NUCLMEHHOIO paspelleHus camoro paGoTHUKA.

9. 3ALIIHTA ITEPCOHAJILHBIX AAHHbIX PABOTHHKOB

9.1. B uensx obecneycHus COXPaHHOCTH W KOH(UIACHUHAILHOCTH
HICPCOHAIILHBIX JIAHHBIX PabOTHUKOB yupesk/IeHUs Boe OIepauyu 110 ohopMIICHHIO,
(hopMHpOBaHUIO, © BejeHHI0 W XPaHCHHIO NaHHOH MHAOOPMALUUM  JONIKHEI
BBINOIHATECS TOJILKO pabOTHHKAMK OTieia KaJpoB, OCYIIECTBIAIOIIMMH JIaHHYIO
paboTy B COOTBETCTBHM €O  CROMMH CIY)K€OHBIMH  06s3aHHOCTSIMH.
3aQUKCHPOBAHHBIMU B MX J10/KHOCTHDIX UHCTPYKIUSIX.

9.2. OTBeTH HA NUCLMEHHBIE 3allpOChl IPyruX OpraHusaluil ¥ yupesk/eHui B
HPEAeIax WX  KOMIETEHLMH M MPeJoCTaBICHHBIX NOJHOMOYUH JlaroTes B
MUCbMEHHON (hopme Ha Ojranke YIPEK/ICHUS M B TOM 00beMe, KOTOPbIi 103BOIISICT
HC paslilaliaTe  W3IMIIHUE  00beM  I11epcoHambHbIX CBEJCHUH 0 paboTHHKax
YUPCK,ICHHS.

9.3. llepenaua Hudopmaiuu, COJICpIKALICH CBEICHHS O IEPCOHANBbHBIX JaHH bIX
PabOTHMKOB yupexieHus o Teneony, Qakcy, VICKTPOHHOH 1nourte 0O¢3
TUCBLMEHHOrO cornacus paboTHHKa 3aripeniaeTes.

9.4. Jluunble nena u AOKYMEHTBI, CONEpIKAILNE IEPCOHANBHBIE JAHHbBIC
pabOTHUKOB, XpaHsTcs B 3alipaiolmxes wkagax (ceiiax), oGecreunparomnmx
3allMTY OT HeCAaHKLIMOHHPOBAHHOIO JocTtyna.

9.5. Ilepconanbhbie KOMIILIOTEPbI, B KOTOPBIX COlEpKaTCsl NePCOHaAbHbIC
AGHHDIC, JIOJKHBI ObITh 3aILULIEHBI TAPOJISAMH JlocTyna.

10. ()TBETCT“BEHHOCTB 3A PASITIALIIEHHE HH®OPMAIIHH,
CBA3AHHOMH C IHTEPCOHAJIbHBIMH JAHHBIMHU PABOTHHKA

10.1.3ammra npas padoTHHKA, YCTaHOBJICHHBIX HacToslmMM |lonoxkenuem u
3aKoHoOJlaTelIbeTBOM Poccuiickoii Dejiepannn, ocyniecTsiseres CY/ZI0M, B lIC/IsIX
[IPECCUCHUA HCIIPABOMEPHOIO UCNOJIB30BAHMNS NEPCOHANBHBIX JIJAHHBIX paboTHHEKA.
BOCCTAHOBIICHHUSA HAPYLICHHBIX 1PAB U BO3MELLEHHS [IPHYMHEHHOTO yiep6a, B Tom
HHUCJIC MOpaILHOTO Bpe/a.



N

10.2. Jluua, BHHOBHbIE B HApyIUEHHMH HOPM, PeryJIMpyIOUIHX [OJy4eHHe,
o0paloTKy M 3aUMTY  NEPCOHANBbHBIX  JaHHbIX paboTHHMKa,  HecyT
AHCLHIUIMHAPHYIO, aAMMHUCTPATHBHYIO, I'PaXIaHCKO-TIPABOBYK) WIIH YTOJIOBHYHO
OTBCTCTBCHHOCTh B COOTBETCTBHH C (heJiepanbHbIMU 3aKOHAMH.



